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Kelsa!e-cum-ﬂaﬂtan Pansh Councll
intemai Contro} Statement for Year Ending (202012921}

1. SCOPE OF RESPONSIBILITY

Keisaiemum—(:ariton Parish Cuunc;l is respon:;tbie for ensurmg that its business is conducted In accordance
with the Taw and proper standards, and that public money is safeguarded and properly accounted for, and
- used econom:cally, efficiently, and effectweiy :

The c'ouri‘cii is 'resp‘onsibte’ for, eﬂsu;ring that there is a sound system of internal control which facilitates the
effectwe exercrse ofthe Cauncil's functmns and which includes’ arrangemems for the management of risk.

2, THE PURPOSE OF THE SYSTEM OF INTERNAL CDNTROL

- The system of internal control is designed to manage risk to a reasonable level rather than to
" elireinate aif risk of failyre to achieve policies, aims and objectives; it can, therefore, only provide
reasonable and not absolute assurance of effectiveness. The system of interial controlis hased anan an-
going process designed to ldentifv and pricritise the risks 1o the achi ievement of the Counell’s policies, aims
. and objettives, ro evaluate the likelinood of those risks being realised and the impact r.hﬁuld they be
reahsed anid to manage them efﬁmentiv, effectively and eccncmscaliy ' :

3 TH£ INTEHNAL CONT. RO{ ENVIRONMENT
The &mncil‘
The councai reviews its obligations, and ub;ecttves and approves budgets. far the fonowmg yearatits
December meeting. The January meeting of the councﬂ apprcxves the tevel- of precept for the foi!owmg
_fmam:iai vear -

A Councz!for is appointed to haue reapensrbzllw for bank recoﬁcmatuon checks.

The fult munai meets 12 times each year and monitars progress agamst its aims and ob}ectwes at each
meetmg by receiwug re!evant reports frnm the Parish Clerk.

The ceuncr[ carries out regular rewews of its interngl f:ontro#s systems and pmcedures See attached
Report, .

- Clerk to the Cmm:lliﬂesponslhle Finance Officer: o l

" The Council has appointed a Clerk to the Council who arts as the Council's advisor and. administrator. The '
. Glerk is the Council’s Responsible Financial Officer and is responsible for administering the Council’s
finance:. The Clerk is.responisible for advising on the day-to-day compliance with laws and regulations that
“the Coundiis subject to and for managing risks, The Clerk also provides’ advice to heip the Councﬂ ensure
that its procedures, control systems and policies are adhered to.
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. Paymients; - : . _ .
Alt-payments are reported to the council for approval. Two members of the council must sigh every cheque
or Srder for payment. The signatories should consider each payment against the relevant invoice, sign the

-~ invoice and initial the cheque counterfoil. All autharised cheque signatoties are members of the Council, |
The REQ.will set Up the onfine payrents to-then be authorised by two signatories. Onling payments will be

- paid twodays after a meeting, The Chair will sign the finance report after approvalat the meeting. A copy

(of the bank statement and the Scribe reconciliation is also agreed and'signed by the Chair at the monthly
meeting. Where delegation permits, as per s 101{1}{a} of the Local Government Act of 1972 and the

- Council's Financial Regulations, a report will be provided to the next full Council.

Al income is received and hanked in the council's name ina Yimely manner and f\e'p_m'ted to the council.

 Risk Assessments/Risk Management: - : S oL
" The council reviews its risk assessmentannually in April, and regularly réviews Its systermns-and sofiteois, _

. Internal Audit: L R . y -
* The council appoints an independent and campetent intemal auditor who reports to the council ot an
_ annual bagis on'the adeguacy of it’s: : : :

s Redords
. -Pmc‘edure.s .
- o= Systems
. !ntémal controt
= Regufations -
+  Riskmanagement
| Externat Audit: - _ S
The council’s external auditors, subsnit an annual certificate of audit which is presented to the.
 Cou d Eaddi _ _ e Sl
4. REVIEW OF EFFECTIVENESS .
- The council has responsibility for conducting an annual review of the effectiveness of the system of internat

- control, which should include a review of the effectiveriess of internal audit. The results of that review .
* mustbe considered by the Council, which should also approve the Statement of internal Controf, .

Chabman - :  RFOfClerk
Approved.and adapted by Kei;saié»cu_m-.tarfton Parish Council)

: Méetingdate: 31March 2021
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KELSALE-CUM-CARLTON PARISH COUNCIL,

INTERNAL CONTROL REPORT

_ Th_é. Actounts & Ai’:ﬂit [Englantd]} Regulations 2015 aims to strengthen governance and accountahmtv '

'fhmugh -requiréments-related? to intema! mntrol and internafl audlt,

_' Whilst the Parish Councn has revtewed the effectiveness. of the internal audtt {mdependeace competence

proportionate and scope), it has.a requirement fevied on.it to ensure that'its financial management. ;s

_ adaquate anet effect!ve and that it has asound system of internal mntrot -

i T regulations’ require active participatmn by members if providing pc:sntlve assurance to the electbrs of
their stéwa rdshap of public money, ‘The framework of acmuntabmtv ig risk-based 1.&, level of coniral and
management must be appropriate: to the risk involved. The Coungit reust determine. the most appmpnate
method of internal caitrol..., care should be ta ken to ensure that internal control tests are proportionate

ang refevant and that thev are naither seen as, hor mtended gs, undue interference in'the RFOY's day ta_day' )

management of financial aﬁairs

As'part of its mtemai mntm! the Kelsale-cum Car!ton Parish Counci has appomtet! a nnn-s:gnatary

. Counciller to ccmduct a review of the system of internal control via the fcllo\mng tests ot a quarterly .

bas;s witha wn’tten report of any fifidings to be submitted to the Counc:l and minuted as received.

CONTROLTEST -~ T TAEST T [ COMMENTS — check dozuments and nitial
- L ' | DONE : '
Yes 'dr No .
I Ensun an upto date Register of Assets . ViR : -
neanue = {Yes |
i Regu%ar maintenance. arrangeznent for _ : R
physical assets . s \’e'ts e e
| Arinual review of risk and the adequacv of ' B : :
Insyrancecover . i Yes LG
Annual review of ﬁnanc;a! risk L e Ry
_ Ye-s %««

Awareness of Standmg QOrders and

Financial reLations _ o \/Q“; | W

Adoptian of F[nancea! and Standmg Orders _ Y e o ;
Regular repcrtmg on performance by - o ﬁz —

contractors. - . ) ‘)"@"3 L "
Annual review of contracts (where R i

a pmprtate) _ _ _ : N/A @;}

..Reguiar bankreconcmatmn, mdependently. Ay .
reviewed V&S AL

SALL i

Regularscrutmyoff‘nanc;alrecardsand ' Mes o T ) o

o
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| :;;gﬁe; z;r::g.emgfts for the ap:pmva! of N YQSS | %/
Reca_r.dmg_ ;f_!.the-mmgte‘s qf-a_ps&_endices of L - o

L ubich epantiere sheigspmeves. | Y€ il

) E:?lj;:z::ppéﬂ_%d _b\f "_wé.!césj aut.”har.tsf.ed | 7@ ‘%/

. Regu!ar scrutiny of income records 0 ersure ] ~

icome is. correct?y received, recorded and . Y (5’3 _ g’,d/g’.—-—m—- '

-+ banked
:Scrutany to-ensure precept recurded in _ . oo o
the cashbook agrees to District Councit - ' At
notsﬁcatmn - — . . Ym s f

‘Contracts of employment for staff

'Coﬂfra-cfanfméliy re\éiewed ' i :
Updatmg records o record changes In N %_'
y -relevam legis!ataon . YC/S ' -~ .

1 P_AY-_EM}C. prqperiy operated by the
[ Councit as an employer

. _VAT correctly atcounted for VAT payments
| identified, recorded and recla{med inthe

| eashbook- )’@\ | Z,/Z:"”

Reguiar fi nanmai reporting to Pansh Cnuncﬂ ‘(”CA rfié-— "

' _'-Reguiar budget monitoring statements as ' I
reported to Parish Councit, -~ - _ , \(@4 e”é’é;;‘.ﬂ

| Compiiance with DCLG Guide Open &

Accountable Local Government 2014, Part4: - |
- Officer Decision Reports . \f@ ' /‘Z
.Cumpham:a wrth Local Transparency Cede

1 Of 2014: . .
~/ .
“itemns of experiditure mcufred over £500 : / &1 ‘%""

' 'Venfymg that the Ccunml is t:ompi:am with
the-General Data Pmtectmn Regulation
' .requ;rements

Arethefﬂilewmgmplace* - o 7@, % | ' R )
A = Audit/ lmpactAssessment _ = L

. Prm Notices

e et ,
i TR AL
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s Procedures for dealang erh Subject : . ' : : :
Access Reqijests _ Y : ' o l
» Procedure for dealing with Da’ra
breaches e i Yé"ﬁ '
« Data Retention & Disposal. Pahcres ' L
Minutes properiy numbered and - .
paginated with a master copy keptm for - Ves
safekeepmg . o

%

Lot
Procedur'es i piaée’ ﬁ}r.rec'ardmg'and R R :
monitoring Members' brrterests and Gifts Nes %
&’/;;'2___...

%—""‘

af Hnapitahty

1 Adc_iptibn uf_ t_fo_jq-es of Conduct for Memberé-- Lok S @3 '

| Declaration of Acceptance of Office. - B .\{ &
" Date of feview of system of IERITA COREIO erarroe s i orsirersse e e e e

Review of system of internal Céntrdfs c'arri'ed out by!

_ Néme- A (*’QM eek" G{“’”’L".....Slgﬂatufe......m...‘.._....‘.“.;. =
Repart submrtted to Cauncai _ ' {date).m...,:g\ ?ﬂ({ MW i»}“ %}A

{minute referente) M

_ Next review of svstem of Internal Controls BUEcorccrnseeinecssnermenseno RO eveerson ettt ieembamee ety

- Additional comments by teviewer:
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